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1.0. PREAMBLE

This agreement has been prepared in accordance with Chapter 10, Division 4, Title 1, of the California
Government Code, and Section 15 of Resolution 2783 of the City of Covina. The City of Covina,
hereinafter referred to as the “City” and the Police Supervisors of Covina (PSC), hereinafter referred
to as the “Recognized Employee Organization” have reached this Memorandum of Understanding
pursuant to meeting and conferring in good faith.

2.0. RECOGNITION
2.0.1 EXCLUSIVE REPRESENTATIVE

The Employer hereby acknowledges the Police Association of Covina as the exclusive representative
for certain full time sworn and non-sworn employees in the Covina Police Department holding the
classifications listed below, for the purpose of meeting and conferring in good faith regarding wages,
hours, and other terms and conditions of employment.

2.0.1.1 NON-SWORN

POLICE RECORDS SUPERVISOR
PUBLIC SAFETY COMMUNICATIONS SUPERVISOR

2.0.1.2 SWORN

POLICE SERGEANT

2.0.2 INDIVIDUAL EMPLOYEE RIGHTS

Employees of the City shall have the right to form, join and participate in the activities of employee
organizations of their own choosing for the purpose of representation on all matters of employer-
employee relations including but not limited to wages, hours, and other terms and conditions of
employment. Employees of the City also shall have the right to refuse to join or participate in the
activities of employee organizations and shall have the right to represent themselves individually in
their employment relations with the City. No employee shall be interfered with, intimidated,
restrained, coerced or discriminated against by the City or by any employee organization because of
his/her exercise of these rights.

3.0. EMPLOYEE DEFINITIONS
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EMPLOYEE, FULL-TIME - means for purposes of this memorandum of understanding will exclude
those not of permanent status of the previously listed position classifications. Permanent status does
not include those on probation, of limited term (six months or less), or seasonal hire (school term or
season of the year), of part-time status (working less than forty hours in a work week which is from
Sunday through the following Saturday).

EMPLOYEE, CONFIDENTIAL - means an employee who is privy to decisions of City management
affecting employer-employee relations.

EMPLOYEE, MANAGEMENT - means:

1. Any employee having significant responsibilities for formulating and administering City
policies and programs, including but not limited to the City Manager and department heads;
and/or

2. Any employee having authority to exercise independent judgment to hire, transfer, suspend,

lay-off, recall, promote, discharge, assign, reward or discipline other employees, or having the
responsibility to direct them, or to adjust their grievances, or effectively to recommend such
action if in connection with the foregoing, the exercise of such authority is not of a merely
routine or clerical nature, but requires the use of independent judgment. (For illustrative
purposes, “management employee” shall be interpreted to mean those classes above Police
Sergeant).

EMPLOYEE, PROFESSIONAL - means employees engaged in work requiring specialized
knowledge and skills attained through completion of a recognized course of instruction, including, but
not limited to, attorneys, physicians, registered nurses, engineers, architects, teachers, and various type
of physical, chemical, and biological scientists.

EMPLOYEE, SUPERVISOR - any individual having authority in the interest of the employer to hire,
transfer, suspend, layoff, recall, promote, discharge, assign, reward, or discipline other employee or
responsibility to direct them, or to adjust their grievances, or effectively to recommend such actions, if
in connection with the foregoing the exercise of such authority is not of a merely routine or clerical
nature, but requires the use of independent judgment.

It is understood that the position of Police Sergeant is a position classification which is covered by this
memorandum of understanding and is not considered exempted from the unit on grounds of his or her
being a confidential, management or supervisory employee as defined earlier in this Article (3).

4.0. SCOPE AND PREVAILING RIGHTS

4.0.1 BASIC AGREEMENT

It is the intent and purpose of the Memorandum to assure sound and mutually beneficial working and
economic relations between the parties hereto, to provide an orderly and peaceful means of resolving
any misunderstanding of differences which may arise, and to set forth herein the basic and full

-6-
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agreement between the parties concerning wages, hours, and other terms and working conditions of
employment.

However, non-conflicting prior practices shall continue without interruption as a prior practice, which
shall be defined as a practice which has been (1) unequivocal; and (2) clearly enunciated and acted
upon; and (3) readily ascertainable over a reasonable period of time as fixed and an established
practice; and (4) is not in conflict with the Management Rights section of this Article.

4.0.2 DISCRIMINATION

In accordance with Federal and State Laws and in conformance with Covina’s Equal Opportunity
Plan, it shall be an unlawful employment practice to discriminate on the basis of Race, Color,
Ancestry, Religious Creed, National Origin, Gender, Disability, Medical Condition, Age, Sexual
Orientation or Marital Status. It is further agreed that the Recognized Employee Organization fully
supports the City’s Equal Opportunity Plan, and accept its responsibility for creating a work climate
conducive to achieving the Equal Opportunity goals and programs outlined in the plan.

The parties hereto agree not to discriminate against any employee because of membership or non-
membership activity on behalf of the Police Supervisors of Covina.

4.0.3 MANAGEMENT RIGHTS RESERVED

All management rights and functions except those which are clearly and expressly limited in this
Memorandum of Understanding shall remain vested exclusively in the City. It is expressly recognized
merely by way of illustration and not by way of limitation that such rights and functions include, but
are not limited to:

Manage the City
Establish and schedule working hours.
Establish, modify, or change work schedules or standards.
Institute changes in procedures.
Direct the work force, including the right to hire, promote, demote, transfer, suspend, discipline or
discharge any employee.
Determine the location of any new facilities, buildings, departments, divisions, or subdivisions
thereof, and the relocation, sale, leasing or closing of facilities, departments, divisions or
subdivisions thereof.
Determine services to be rendered and frequency thereof.
Determine the layout of buildings and equipment and materials to be used therein.
Determine processes, techniques, methods, and means of performing work
Determine the size, character and use of inventories.
Determine financial policy including accounting procedure, establish and administer the fiscal year
budget.
Determine the administrative organization of the system.
. Determine selection, promotion or transfer of employees.
Determine the size and characteristics of the work force.

-0 e o
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0. Determine the allocation and assignment of work to employees.
p. Determine policy affecting the selection of new employees.
q. Determine the establishment of quality and quantity standards and the judgment of quality and

quantity standards of work required.
Determine administration of discipline.
Determine control and use of City property, materials and equipment.
Schedule work periods and determine the number and duration of work periods.
Establish, modify, eliminate or enforce rules and regulations.
Place work with outside firms.
Determine the kinds and numbers of personnel necessary to execute the City mission.
Determine the methods and means by which such operations are to be conducted.
Require employees, where necessary, to take in service training courses during working hours.
Determine duties to be included in any job classifications.
. Determine the necessity of overtime and the amount of overtime required.
bb. Take any necessary action to carry out the mission of the City in cases of any emergency or other
unusual situations.
cc. Prescribe a uniform dress to be worn by designated employees.

ENERrg<E oD

The exercise of the foregoing powers, rights, authority, duties, and responsibilities by the City,
adoption of policies, rules, regulations, and practices in furtherance thereof, and the use of judgment
and discretion in connection therewith, shall be limited only by the specific and express terms of this
contract, and then only to the extent such specific and express terms are in conformance with law. As
pursuant to the law, all subject, in relation to wages, hours, and working conditions will continue to be
the subject of meet and confer or meet and consult, whichever is applicable.

4.0.4 EMPLOYEE RIGHTS

The rights of employees in the bargaining unit and of the Police Supervisors of Covina are limited to
those specifically set forth in this agreement, and the City retains all authority, powers, privileges and
rights not specifically limited by the terms of this agreement.

All rights, privileges and working conditions officially recognized and generally enjoyed by the
employees represented by the Police Supervisors of Covina at the time of the signing of this
Memorandum of Understanding which are not included in this memorandum shall remain in full force,
unchanged and unaffected in any matter during the term of the memorandum unless changed by
mutual consent. However, for such prior practices to be applicable they must not be in conflict with
the Management Rights section of this Article.

5.0. SAVINGS CLAUSE

5.0.1 STATE AND FEDERAL OBLIGATIONS

This Memorandum shall not in any way interfere with the obligation of the parties hereto to comply
with the State and Federal law or of any rule, legislation, regulation or order issued by such
government authority pertaining to the matters covered herein.
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5.0.2 COURT ACTIONS, LEGISLATION

If any provision of this Memorandum or the application of the Memorandum should be rendered or
declared invalid by any court action or by reason of legislation, the remaining parts or portions of this
Memorandum shall remain in full force and effect.

5.0.3 BINDING ON THE PARTIES

Except as provided in the above preceding paragraphs, the parties hereto agree that this Memorandum
cannot be modified, changed or altered any way whatsoever except by mutual consent of said parties
in writing.

6.0. FULL UNDERSTANDING, MODIFICATIONS, WAIVER

It is intended that this Agreement sets forth the full and entire understanding of the parties regarding
the matters set forth herein, and any other prior or existing understanding or agreements by the parties,
whether formal or informal, regarding any such matters are hereby superseded or terminated in their
entirety.

By the term “informal” it is understood to refer to such items as person-to-person arrangements unique
to an individual situation or circumstance.

Except, as specifically provided herein, it is agreed and understood that both parties voluntarily and
unqualifiedly waive their rights, and agree that the other shall not be required to negotiate with respect
to any subject or matter covered herein during the term of this Agreement, unless otherwise specified
herein.

Any agreement, alteration, understanding, variation, waiver, or modification of any of the terms or
provisions contained herein shall not be binding upon the parties hereto unless made and executed in
writing by all parties hereto, and if required, approved and implemented by the City Council.

The waiver of any breach, term or condition of this Agreement by either party shall not constitute a
precedent in the future enforcement of all its terms and provisions.

7.0. TERM AND RENEWAL OF MEMORANDUM

Upon ratification and execution by the City Council, this Memorandum of Understanding shall
become effective on July 1, 2013 for sworn and non-sworn City employees on the active payroll. It
shall remain in full force and effect until June 30, 2016.

This memorandum of understanding shall automatically be renewed on the same terms and conditions
for consecutive one-year periods thereafter unless no earlier than one hundred and twenty (120) days
and no later than ninety (90) days prior to the expiration of this agreement, or any extension thereof,
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either party shall give written notice to the other party of its intent to terminate or modify the
agreement.

7.0.1 EFFECTIVE DATE AND MAINTENANCE OF BENEFITS

Unless otherwise specified, all changes to the M.O.U. shall be effective with the pay period that
includes July 1, 2013.

8.0. WORKDAYS AND HOURS

8.0.1 WORKDAYS AND HOURS

Due to the seven (7) days per week, twenty-four (24) hours per day operation of the Police
Department, working hours for Police Sergeant and non-safety supervisory will vary. Each employee
shall be scheduled to work any of the shifts noted below and each employee shall have regular starting
and quitting times.

The workday for employee classifications appropriate to this unit shall consist of one of the following

work schedules. For some employee classifications, workdays shall be consecutive unless split by a
holiday. For other employee classifications, workdays shall be consecutive, inclusive of holidays.

8.0.1.1 FOUR-FORTY SCHEDULE

The work week for some classifications appropriate to this unit shall consist of four (4) ten (10) hour
days within a seven (7) day cycle. The ten (10) hour workday within a twenty-four (24) hour period
shall be inclusive of rest periods, but exclusive of the lunch period which shall not be paid time, except
as may be otherwise noted in Section 9.0.1.
Personnel assigned to the 4/40 schedule may include in the following classifications:

e Police Sergeant

e Police Records Supervisor

e Public Safety Communications Supervisor

-10 -
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8.0.1.2 HYBRID SCHEDULING

In September 14, 2009, Covina Police patrol officers transitioned to a hybrid work schedule that
combines our traditional 4/10 shifts and adds 3/12%.

The shift schedules will be as follows:

TEAM 1 Tuesday-Friday 0700-1700
TEAM 2 Tuesday-Friday 1600-0200
TEAM 3 Tuesday-Friday 2130-0730
TEAM 4 Saturday-Monday 0700-1930
TEAM 5 Saturday-Monday 1430-0300
TEAM 6 Saturday-Monday 1900-0730

Sergeants working the 3-12% shifts will be required to work a 10 hour payback shift once
during each 28 day pay cycle. Payback days for all sworn personnel assigned to the 3-12%
shifts will be scheduled according to the following protocol:

1. A Lieutenant will be designated as the “Payback Coordinator” to manage and
oversee the payback scheduling process.

2. Paybacks will be scheduled to mitigate overtime associated with training and/or
routine patrol operations. Personnel on the 3-12' shifts will be assigned to
work their paybacks in Patrol on the days scheduled for the 4-10 Sergeants to
attend training or to cover vacancies created by other forms of leave. Personnel
from 3-12'% shifts may also be assigned to attend training as their assigned
payback day.

3. Personnel will be assigned a payback shift by the Payback Coordinator and
notified of the assigned payback shift via department email and voicemail.

4. The Payback Coordinator will maintain a document identifying all scheduled
payback shifts. This document will be maintained in an open and visible
location in the Watch Commander’s Office.

5. The Payback Coordinator should assign personnel to a shift that requires a fill or
a shift that would benefit from more adequate staffing levels (i.e., schedule
personnel on the day of traffic court or when a shift is scheduled at minimums).
The Payback Coordinator should take into consideration the shift to which
personnel are assigned and should attempt to accommodate their schedules
when assigning payback days to be worked, however, shift accommodation is
not guaranteed.

6. Personnel who have completed a payback shift shall complete an overtime card
and stamp it with the “PAYBACK” stamp; similar to how officers currently
stamp their court “ON CALL” overtime cards. The overtime cards will be
submitted to the Payback Coordinator on the day that the officer works. The

-11 -
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payback hours will be noted on the Daily Timesheet with “Payback” written in
the “Comments/Explanation” box.

7. Tt is the responsibility of the Payback Coordinator to ensure that all payback
shifts are scheduled and the affected employees are advised of their payback
requirements.

8. Personnel may not use Comp Time or Vacation Time in lieu of working their
payback shift. The Payback Coordinator will ensure that the officer’s paybacks
do not interfere with officer’s master vacation time.

Shift scheduling and/or modifications are a Management Right. In the event of unforeseen

circumstances Police Management reserves its right to adjust scheduling for the benefit of the
department.

8.0.2 EXCEPTIONS

Except in case of emergency, extraordinary circumstances, special assignments or significant staffing
vacancies other than those caused by scheduled vacations, approved compensatory time-off and
workers’ compensation related injury on duty time-off or fiscal budget appropriation limitations, the
current departmental policy pertaining to the 10 hour day, 4 day week or 12 hour, 3 day week for the
Sergeants assigned to patrol shall not be changed for the term of this memorandum of understanding.

The City agrees to provide reasonable advance written notice and to meet and confer, as required by
law, with the representatives of the Police Association of Covina with specific regard to any
contemplated or proposed change in scheduling as detailed herein, as may be initiated by fiscal budget
appropriation limitations occurring during the term of this agreement.

8.0.3 ASSIGNMENT OF FLEXIBLE HOURS

Employees in all assignments may be assigned flexible working hours upon one-week written notice
provided that any employee may voluntarily waive the one-week notice requirement; and further
provided that the notice requirement may be waived by the Chief of Police in the event of an
emergency (such as, but not limited to, natural calamity, civil disorder, community need, or severe
staffing shortages where sufficient officers cannot be brought in on overtime). This does not apply to
employees assigned to the Special Enforcement Team whose hours must remain flexible.

8.0.4 SHIFT SELECTION

The probationary employee’s Division Commander will select the employee’s shift from those that are
available, based upon documented needs of the department and or that probationary employee.
Selection will then be based on seniority.

-12-
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9.0. LUNCH AND REST PERIODS

9.0.1 REST PERIODS

A rest period of fifteen (15) minutes shall be permitted for all employees, inclusive of those assigned
to patrol and dispatching duties, during each half shift, which shall be scheduled by the City’s
department head or designated supervisor in accordance with the operating requirements of each
employee’s duties, and shall be considered on-duty time. The fifteen (15) minute break shall be the
total time allowed and shall include travel time to and from the assigned work area.

Employees may not combine rest periods nor may they integrate them with assigned lunch periods.

10.0. SALARY AND COMPENSATION

10.0.1 SALARY ADJUSTMENT AND RANGES

The City shall provide a salary increase to safety members as follows:

July 1, 2013 — six (6) percent

TITLE RANGE |1 2 3 4 5 6 7 8
CODE

Police 3090 $6,921.00 | $7,268.42 | $7,632.00 | $8,013.60 | $8,414.28 | $8,624.60 | $8,840.25 | $9,061.26

Sergeant

July 1, 2014 —six (6) percent

TITLE RANGE |1 2 3 4 5 6 7 8
CODE

Police 3090 $7,337.11 | $7704.53 | $8,089.92 | $8,494.42 | $8,919.14 | $9,142.08 | $9,370.67 | $9,604.94

Sergeant

July 1, 2015 — five (5) percent

TITLE RANGE | 1 2 3 4 5 6 7 8
CODE

Police 3090 $7,703.96 | $8,089.75 | $8,494.42 | $9,819.14 | $9,365.09 | $9,599.18 | $9,839.20 | $10,085.18

Sergeant

The City shall provide a salary increase to non-safety members as follows:
July 1, 2013 —three (3) percent

-13 -
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TITLE RANGE | 1 2 3 4 5 6 7 8
CODE

Police Records | 6072 $4,648.29 | $4,880.81 | $5,125.23 | $5,381.54 | $5,650.84 | $5,792.11 | $5,936.91 | $6,085.33

Supervisor

Public ~ Safety | 6030 $4,648.29 | $4,880.81 | $5,125.23 | $5,381.54 | $5,650.84 | $5,792.11 | $5,936.91 | $6,085.33

Communications

Supervisor

July 1, 2014 — two (2) percent

TITLE RANGE | 1 2 3 4 5 6 7 8
CODE

Police Records | 6072 $4,741.25 | $4,978.43 | $5,227.73 | $5,489.18 | $5,763.85 | $5,907.95 | $6,055.65 | $6,207.04

Supervisor

Public ~ Safety | 6030 $4,741.25 | $4,978.43 | $5,227.73 | $5,489.18 | $5,763.85 | $5,907.95 | $6,055.65 | $6,207.04

Communications

Supervisor

July 1, 2015 — three (3) percent

TITLE RANGE | 1 2 3 4 5 6 7 8
CODE

Police Records | 6072 $4,883.49 | $5,127.78 | $5,384.56 | $5,653.85 | $5,936.77 | $6,085.19 | $6,237.32 | $6,393.25

Supervisor

Public  Safety | 6030 $4,883.49 | $5,127.78 | $5,384.56 | $5,653.85 | $5,936.77 | $6,085.19 | $6,237.32 | $6,393.25

Communications

Supervisor

10.0.2 ADVANCEMENT THROUGH SALARY RANGE
10.0.2.1 SAFETY EMPLOYEES

The following salary plan of merit increases shall apply to all sworn employees
upon initial employment:

Step B -
Step C -
Step D -
Step E -

upon six (6) months’ successful completion of employment at Step A

upon twelve (12) months’ successful completion of employment at Step B
upon twelve (12) months’ successful completion of employment at Step C
upon twelve (12) months’ successful completion of employment at Step D
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Effective July 1, 2010, Step F will be available to those safety PSC employees who have been with the
City for seven (7) years, currently at Step E effective July 1, 2010 or one year at Step E.

Effective July 1, 2011, Step G will be available to those safety PSC employees who have been with
the City for nine (9) years and one year at Step F.

Effective July 1, 2012, Step H will be available to those safety PSC employees who have been with
the City for eleven (11) years and one year at Step G.

10.0.2.2 NON-SAFETY

The following salary plan of merit shall apply to all Non-safety employees upon initial employment.
A. Unless otherwise authorized by the City Manager in writing, all employees covered by these
provisions may advance through the base monthly pay steps, “A” through “E,” subject to the

following:
Pay Step A Upon initial employment
B Upon twelve (12) months of successful completion of
paid service at Step “A”
C Upon twelve (12) months of successful completion of
paid service at Step “B”
D Upon twelve (12) months of successful completion of
paid service at Step “C”
E Upon twelve (12) months of successful completion of
paid service at Step “D”
B. Accelerated Advancement The City Manager may authorize accelerated movement through

the pay steps for exceptional performance.

10.0.3 LONGEVITY AND PERFORMANCE STEP INCREASES FOR NON-SAFETY
EMPLOYEES

C. Salary Advancement Unless otherwise authorized by the City Manager in writing, all
employees covered by these provisions may advance through the base monthly pay steps, “A”
through “E,” subject to the following:

Pay Step A Upon initial employment
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Longevity Pay Step

THE POLICE SUPERVISORS OF COVINA

Upon twelve (12) months of successful completion of paid service at
Step CGA”

Upon twelve (12) months of successful completion of paid service at
Step ‘GB”

Upon twelve (12) months of successful completion of paid service at
Step GGCJ,

Upon twelve (12) months of successful completion of paid service at
Step CGD?B

Upon twenty-four (24) months of successful completion of paid
service at Step “E” and a “Meets Expectations,” “Exceeds
Expectations,” or “Outstanding” rating on their current evaluation.

Upon twenty-four (24) months of successful completion of paid
service at Step “F” and an “Exceeds Expectations” or “Outstanding”
rating on their current evaluation.

Upon twenty-four (24) months of successful completion of paid
service at Step “G” and an “Outstanding” rating on their current
evaluation.

If an employee who has already achieved a Longevity and Performance Step Increase receives a
“Needs Improvement” or “Unsatisfactory” rating on an evaluation they are automatically returned to
the next lower pay step and are not eligible to return to their former step until successful completion of
twelve (12) months of paid service and the required rating level for the appropriate step on their

current evaluation.

D. Longevity Pay = Non-Safety members will be eligible for longevity bonuses. Bonuses are paid
to the employee on their anniversary date as service benchmarks are met.

10 years of service $1000
15 years of service $1500
20 years of service $2000
25 years of service $2500
30 years of service $3000
35 years of service $3500
10.0.3.1 SALARY UPON PROMOTION

Such promoted employees shall receive an increase in base salary to the greater of “A” step of the
salary range in the higher classification or five percent (5%) greater than the combination of base
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salary, education and vocation incentive pay, and assignment pay, if applicable, not to exceed “E”
step.

10.0.4 OVERTIME, COURT STANBY, AND CTO

10.0.4.1 OVERTIME

1. For safety employees all overtime in excess of 40 hours per week or in excess of a normally
assigned daily shift is to be compensated at the rate of time and one-half (T1/2X).

2. Overtime exception - Except as provided by the Fair Labor Standards Act, the following
items shall be paid at Straight Time (1X) for actual time on duty:

A. Police Chief approved P.O.S.T. mandated and optional training;
B. Range/Shoot Time;

C. Staff meetings;

D. Recruit Oral Panels.

3. All employees working overtime shall have received the prior authorization from the
department head or the designated supervisor.

10.0.4.2 COURT STANDBY TIME

When court standby was initiated, employees were required to remain at home in order to be able to
respond to court within the designated time. With the implementation of the Fair Labor Standards
Act, concern was raised over whether this practice restricted the employee as to what he could do or
where he could go during the standby time, thereby constituting “hours worked.” In order to revert to
the former practices of implementing standby time employees are no longer required to remain at
home but must be able to respond to court within 30-45 minutes of being called. Employees are not
restricted to what they can do or where they can go during this standby time. Upon reporting for duty,
an employee is no longer eligible to be compensated for court standby time. Employees on standby
will be compensated as follows:

Effective February 1, 1995, three (3) hours standby allowed for both morning and afternoon sessions
at straight time rate if employee is kept on call; if an employee appears in court in response to a
subpoena, he is compensated at time and one-half and is given a minimum of two hours or actual time
if greater.

Effective June 1, 1997, two hours at straight time will be paid to employees who are released from
court standby with less than 24 hour notice. Acceptable notification will include person to person
contact, page and/or message left at employee’s residence or other telephone number on file with
department. Departmental documentation of failed attempts to contact the employee more than 24
hours in advance will be accepted as notification.
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When an employee is subpoenaed or otherwise lawfully required to appear, during off-duty hours, in
court, at deposition or before any board or judiciary in the performance of the employee’s duties, the
employee will be compensated, at a minimum of three (3) hours, at time and one half from the
required time of appearance. In the event the employee’s work shift starts prior to the completion of
the three (3) hours, at the onset of the employee’s shift, the employee will cease to be compensated at
time and one half and shall be compensated at straight time.

10.0.4.3 COMPENSATORY TIME OFF

Compensatory time off may be given in lieu of paid overtime if agreed to by both the department head
(or designee) and the employee. Compensatory time off accrual shall be limited to 40 hours and
administered in accordance with the Fair Labor Standards Act. Compensatory time off will be granted
at the rate of time and one-half (T1/2X).

10.0.4.4 HOLIDAY OVERTIME - SEE “FIXED AND FLOATING HOLIDAYS.”

10.0.4.5 COMPENSATION FOR OFF DUTY CALL BACKS

Unit employees called back from home for off duty overtime shall receive a minimum of two hours
time and one half pay. Such call back requests shall be approved by the on duty supervisor prior to an
employee being called back. Timekeeping for the two hour minimum shall begin upon reporting to
the work site or crime scene, whichever is applicable. Employees called back to work due to their
own errors, omissions or negligence shall not be subject to the minimum two hours of overtime pay,
however may be subject to an overtime payment equal to the time actually worked.

10.0.5 ACTING APPOINTMENT COMPENSATION

When a full-time, budgeted position becomes vacant as a result of either a permanent separation or the
extended absence of an employee, another employee may be assigned by the Police Chief to work in a
higher classification on an acting temporary basis upon the approval of the City Manager. When such
employee(s) has completed five (5) consecutive acting workdays in any calendar month, such
employee shall be entitled to acting pay beginning on the sixth (6) workday.

Such acting pay shall be paid at a minimum of five (5%) above the employer’s regular base pay, and
applicable incentive pays or at “A” step of the assigned salary range for the class, whichever is greater.

10.0.6 SPECIAL ASSIGNMENT COMPENSATION

10.0.6.1 POLICE SERGEANTS
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Personnel regularly assigned by the Chief of Police to the following assignments shall be paid the
following percentages of base salary:

1. Training Sergeant - Seven and one-half percent (7.5%)
2. Detective Sergeant - Seven and one-half percent (7.5%)
3. Administrative Sergeant - Seven and one-half percent (7.5%)

10.0.6.2 BILINGUAL PAY

Employee classifications appropriate to this unit may receive $100.00. per month lump sum payment
for possessing the ability to speak and understand a second language. The City, in conjunction with a
local high school, community college, college or other source, will develop an appropriate
examination and certify such employee(s) language abilities. Employees are eligible to apply for
bilingual pay six (6) months after hire date.

The City reserves the right, as the needs of the City dictate, to certify as many employees as it sees fit

and also reserves the right to determine from what departments and classifications these employees are
selected as best suits the City’s needs.

10.0.7 EDUCATION AND VOCATION INCENTIVE PAY

10.0.7.1 AVAILABILITY

The Education and Vocation Incentive Program shall be available to sworn Police personnel who have
successfully completed the appropriate probationary period. Completion of the probationary period is
not required for present employees who have successfully completed probation, or for employees who
undergo promotional probation.

The purpose of the program is to compensate personnel who have attained desired educational
goals/and or who have attained an aggregate of experience and training as verified through the award
of Peace Officer Standards and Training certificates. Further, effective July 1, 2013, in order to qualify
for the Education Incentive Pay, the degree(s) must be earned by a college or university that is
accredited by the Western Association of Schools and Colleges, or a similar regional accrediting
association as determined by the Human Resources Director. Degrees obtained via online institutions
who are not accredited by any regional accrediting association will not qualify for Education
Incentive.

Police Sergeants or non-sworn staff enrolled in a college program as of January 21, 2014 will be

grandfathered in from having to be enrolled in or having earned a degree from an accredited college or
university. Any new PSC employee will comply with paragraph two of this section.
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10.0.7.2 AMOUNTS AND STANDARDS

Employees are requested to notify their supervisor, in writing, within thirty (30) days of knowledge of
eligibility for Education and Vocation Incentive Pay. Education and Vocation Incentive Pay in the
amounts set forth shall be awarded to an employee effective the date during employment with the City
of Covina on which the certificate/degree was issued.

Effective July 1, 2013, education and vocation incentive pay shall be provided as follows:

1. Police Sergeant
A. An amount of $300 over base salary for:

e Possessing an Associate of Arts degree or successfully completing job related classes at
a college or university which would qualify as an A.A. degree; and

e A most recent performance evaluation rating which shows that overall performance
meets or exceeds requirements.

B. An amount of $400 over base pay for:

e Possessing an Associate of Arts degree or successfully completing job related classes at
a college or university which would qualify as an A.A. degree; and

e Attainment of a POST Supervisory Certificate; and a most recent performance
evaluation rating which shows that overall performance meets or exceeds requirements.

C. Anamount of $500 over base pay for:

e Possessing a Baccalaureate degree in a job-related area; and
e A most recent performance evaluation rating which shows that overall performance
meets or exceeds requirements.

D. An amount of $600 over base pay for:<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>